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Creating a New Account

To create a new account, click the green “Create Account” button.



Fill in the information:

Click the blue “Create Account” button.



Once the New Account has been successfully created, Click the blue “Login Page” button to complete
the Login process.



Logging into the School Payment Portal

Click on the blue “Parent Login”

Enter your credentials and Click the blue “Sign In” button.



Site Logout

View Cart Home My Accoun og Out Logged in as Anne Robinson

Along the top black bar, click on Log Out to end your session

Adding Students to Account
On the Student Access Page, Click the blue “Add Student” button. The Student Access Page will be your
first page if you have not added any students. You can also click on Home in the black bar along the top.

View Cart ome My Accoun og Out Logged in as Anne Robinson

Student Access

Add Student

| Name school Grade ID # PIN |
|No records to display. |
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Click on the blue “Add Student” button.

View Cart Home

Add A Student -- Step 1

Enter the zip code of the school the student you wish to add to your account attends.
For schools located in the United States, please enter the 5 digit zip code (ie: 16803).
For schools located in Canada, please enter the & digit zip code (ie: T3H 4A8).

Zip Code:

Enter the Zip Code of your students’ school. Click the blue “Continue” button on the bottom.

Available schools will be displayed. Click on the blue “Select” to the left of your students’ school.

Add A Student -- Step 2

Select the school of the student you wish to add from the list below. If the school you are looking for is not listed, click the Start Over button to restart the

process.
School District/Organization
Select Diocese Elementary MMS Testing District
Select MD Area Middle School MMS Testing District
Select Middle School MMS Testing District
Select Skills Elementary MMS Testing District
Select West Elementary MMS Testing District

Start Over



Enter the Required information and Click on the blue “Continue” button in the lower right.

Add A Student -- Step 3

Enter the requesed information for the student you wish to add to your account.

Last Name:

First Name:

Student ID:

Verify the information and Click on the blue “Add Student” to the left of your students’ name.

Add A Student -- Step 4

Click the Add Student link in the table below to add the selected student to your account.

Name Grade
Add Student Alampi, Charles 12

Start Over

You will be returned to the Student Access page. You can add additional students as needed.

Make a Cafteria Deposit
Click on the blue “Make Cafeteria Deposit” button on the right.

Cafeteria Account

Use the Reminders link to setup an email alert or to automatically put money in your child's account when your their balance falls below a specified level.

View/Set Reminders Make Cafeteria Deposit






Shopping Cart Checkout - Select Payment Method

Nickname

Type

Account Number

Service Fee

Select

One-Time

Credit Card

Credit Card

$2.72

View Cart

Additional fees associated with the Payment Method will be shown. Click on the blue “Select” to accept

these fees.

Make Payment with a new Credit Card

Shopping Cart Details

Item School Quantity Item Price Total
School Fees-Alampi, Charles MD Area Middle School 1 $75.00 $75.00
§75.00

Totals

Billing Information

First Name

Last Name:

Address Line 1:

Address Line 2:

City:

State:

Zip Code:

Country:

Phone:

lanne

Robinson

[1967 North Paim Drive

‘Beveny Hills

16803

USA v

[814-555-212

Fill in the appropriate demographic information (above) and the appropriate payment information

(below):




Make sure to check the box to confirm that you wish to have your credit card charged for the Total Due.
Click on the green “Process Payment” button.



SchoolPaymentPortal.com Transaction Receipt

Merchant: Customer:

MMS Testing School District Anne Robinson

301 Science Park Road 1967 North Palm Drive
Suite 123 Beverly Hills, PA 16803

State College, PA 16803

#10102 7/22/2015 4:02:58 PM

Item School Quantity Item Price Total
School Fees-Alampi, Charles MD Area Middle School 1 $75.00 $75.00
Service Fee 1 $2.72 $2.72
Total $77.72

Payment Type: Credit Card

Card Number: 40000x1111

Expiration: 07/15

Transaction ID: 2753009112

Amount Received: $75.00

Service Fee Transaction

Transaction ID: 275300913¢%
Amount Received: $2.72
Back to My Account

A receipt will be generated. If needed, Click on the blue “Print” button. If a hard copy is not required,

use the gray “Back to My Account” button.
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